
Unclaimed Property - Instructions for Local Governments 
 
As noted by the Unclaimed Property Administration (UPA) in the NJ Treasury, “Unclaimed property 
consists of many types of intangible and tangible properties that have remained unclaimed by its rightful 
owner for a specific period of time.”   

Owners of this unclaimed property include individuals, businesses, and even local government units. 

The UPA website provides clear instructions about how to search for a claim, and the whole process 
only takes a few minutes.   

 

Main agency website: Unclaimed Property Administration 

Direct link for claim search:  New Jersey Unclaimed Property - Official State Website 

1. Enter City information both as a business name and City. Perform a unique search for all 
variations (City of Paterson, Paterson, etc.). Click “Search.” 

 

  

https://www.nj.gov/treasury/unclaimed-property/
https://unclaimedfunds.nj.gov/app/claim-search


 

2. A list of results will populate, and you can choose “Claim” for each one. Note: multiple municipal 
buildings may be listed. 

 

You can process claims one at a time, or in a large batch. Then press “Continue to File Claim” on  
the top right.  One claim: 

 



Or click multiple claims and then press “Continue to File Claim”: 

 

  



3. Add “Business” as the Claimant Relationship, and then “File Claim.” 

 

  



4. On the next screen, choose “Business” as Claimant Type, and then complete other information, 
including city’s federal tax ID number. Click “Next,” either at the top right or bottom right. 

 

 

 

  



 
 
 

 
 
 
 

  



5. Add your electronic signature and submit.  A preview of entered information is listed at the bottom 
of the screen. 

 

6. Final screen shows that your claim has been submitted, provides you with a claim number, notes that 
you will receive an email with additional information, and provides a link to upload claim 
documentation.   


